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FOR AGENCY USE . 1. Agency Address 
Application Date Department of Education 

O f f i c e  of S t a t e  Schools & S p e c i a l  Servcs .  
312 S t a t e  O f f i c e  Bui ld ing  
A t l a n t a ,  GA 30334 

~ 

Application Number 

~~~ ~ - - 
~~ 

. - - ~~~~ 

No Change 

FOR RECORDS MANAGEMENT USE 
Application Number 

61--&b 3 -& 
Date Received Date Completed 

M A Y  1 8  1981 1 MAY 2 8 1981 
~~~ ~~~~ ~ 

.- 
~ ~~~~~~~~~ 

. .  

~~ ~I_ - 
7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the f i le. 

Included are: 
No Change 

. .  

__ 
How often are records referred to which are: 

One to six months old ; Seven to twelve months old --; Thirteen to twenty-four months old 

ual Rate of Accumulation of Records 
- Lefter-size drawers ----; Legal-size drawers .. 

. 



. -=-__ . . .~ . - ~  - .  ~~~~ ~ 

'YES NO G " Q u e ~ o ~ n _ a i r e  ' (Place an "x" in the proper c o F  
~~ __. . 

a: I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yes, cife law or regulation. 

d. Does this series.have historical or long term research value? 
e. When one or two documents in the fi le make it necessary to keep the'entire fi le for a long period, could these 

~~- If not. where-isitl ~ ~- . ~ -- . ~ __. 

~ c. I s  this a vital  record?-^^ ~ , 

i 

__ ~ . ~ ~ - __ 
- - ~ . ~ ~ ~~ 

____ - 
~. 

documents be rcb&!ed.se .. -, 

__ ~f ~ _f._ I s  t h e ~ h k m m i m  mntain * '. 1. * -  9.45 the ;nforrnation contained in this series ever analyzed-ahdlol recorded in a summarized report? 

h. I s  there a duplication of this series in your office, or in another office or agency? 
~ ~ _ _ _ ~ ~ ~  ~ . _ A e s d t a c h  CQPV. ~~ 

I_ 
~ __  ~~. _ I _ ~ ~ ~ -  If ves. where? .~ . . .  - . .  _- -. ~ ~ _ i ~ t h i s s e r i e s ' o f p o r t i o n ~ f i t l l e g l r l a r l y  micmfilmed? ~ . ~ ~ ~ ~:I. 

-~ - i . B ~ e s  the recardxe-mLtinamDut er mintout? 
11. Retention Requirements The following requires the series to be kept: 

a. State Law -years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need -.~--years. 
c. Federal law -_~.years. f. Federal retention instructions -. - years. 

1 Attach copy or excert of raws or regulations. Explain administratwe need. I T 

.~ ~ _ _  . . __ ~- . ~ . ~ !  -'. n.1 ~ .- -_ ~ 

12. Approved Disposition Instructio<r This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; a Fiscal Year; 0 Other __ ~ ~ _ _  .~ ._ then, 

Hold in the current files area I --month(s) 1.- year(s); then 
0 Transfer to local holding area; hold 
a Transfer to State Records Center; hold -4..-year(s); then 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

yeark); then 

.. 

These instructions apply to al l  prior and future accumulations of the series. 

(If disapproved, attach letter 
of explanation.) 

. 



APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 1. Agency Address 
pplication Date Department of Education 

Office o f  Sta te  Schools & Special Service!, 
~ Atlanta,  Ga. 30334 - 

pplication Number 

- __ ___ I_ ._ 

FORRECORDSMANAGEMENTUSE 
Application Number 

6\- 263 
Dats Completed Date Received 

APR 2 2  1981 InYx 1981 --- ___._ 

I I 
i. Division and Office Function What is  the f u p i o n  of the Division and the Office in which this reco.rd serie! i s  created? 
The Office of S ta t e  Schools and Special Services is responsible f o r  administering the  f ive  
s t a t e  schools, (Atlanta Area School f o r  the Deaf, Georgia School f o r  the Deaf, Georgia 
Academy f o r  the Blind, North Georgia Technical and Vocational School, and South Georgia 
Technical and Vocational School) and f o r  administering T i t l e  IV of the Civil Rights  Act of 
1964, T i t l e  IX of the Educational Amendments of 1972, Section 504 of the Habi l i ta t ion Act of 
1973, and T i t l e  VI-C, P . L .  91-230. 

- - - ~  
1. Record Series Description This file contains the following documents (include form numbers and rifles, if any): 

Attach samples of the file. 
Documentsrelatingto: Administering the program fo r  deaf-blind children i n  the  S ta t e  of 

Includedare: Project reports from funded projects ,  f i s ca l  data ,  and related data and 

Georgia as  mandated by P.L. 91-230. 

correspondence. 

File is  arranged: Chronol Ogica I by f i s c a .  year;  thereunder by proj c t  name. 

*Monthly Reference Rate How often are records referred to chich are: 
1 .  ; Thirteen to twenty-four months old 15 

.. 9ne to six months old ---; 15 Seven to twelve months old 

9. Annual Rate of Accumulation of Records 
-----I I I---__ -@9!y-fivcmonthsand Oldey_--_ 4 .____ ? - 1.. 

Letter-size drawers --; Legal-size drawers -L-.-; Shelves --; Other (SpKify) 1 cu. f t  



- I 11. 

[ NO 10. Questionnaire (Place an "X" in the proper column) 
a. Is  this the official copy of the series? 

b. Does th 

- If __ npltw_er&slt7 
ries contain confidential information requiring security handling? If yes, cfte law or regulation. &?I. 93 - =.sect. 513 

x c. Is&$a_yital record? ' 

X d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

&. _-  dgcuments be scheduled seDarSdy? x f. I s  the information contained in this series ever Dublished? If  ve2 attach CODY. P ortions partially published 
-g. Is the information contained in this series ever analyzed andfor rec rded i s mm r i  d report? -_- I f v e s . C b L  8 y  YeJera't Vovernment 
h. Is there a duplication of this series in your office, or in another office or agency? 

i. Is this seridor a maior Dort ionof itl reaularlv microfilmed 
he record series result i m  kL€!ktQut ? 

X i f  ves.whwe? Federal --Government 
X ? 

X I. Doest . ___ - 
Wention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 

years. f. Federal retention instructions 5 years. c. Federal law 5 

Attach copy or excert of laws or regulations. Explain administrative need. 

12. Approved Disposition Instructions This agency recommends that the file series be%t off a t  the end of each! 
0 Calendar Year; &I Fiscal Year; 0 Other then, 

Hold in the current files area monthis) yearb); then 

Transfer to State Records Center; hold 3 yeads); then 
0 Transfer to local holding area; hold 

d Destroy. 
0 Transfer to State Archives for permanent retention, 
0 Dther (Specify) 

year(s); then 

I 


